Ipunoxenne x npukasy GKIIOY «OI'OKW» MunTtpyna Poccun
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Koaeke 3THKH H ciry:xeGHOr0 NoBeeHHs1 paG0THUKOB
OKIIOY «OI'9KH» Muntpyaa Pocenn

1. O6mue nonoxenus

1.1. Kogexc atuku U ciyxxebHoro nosejieHus paboTHukoB OKIIOY «OI'OKHM» Muntpyna
Poccun (masee - koyemk) paspaboTaH B COOTBETCTBHH C IOJIOXKCHUSIMHM MeETOIHYECKHX
peKOMeHZaluii 1o pa3paboTKe M TPHHATHIO OPraHU3alUAMM Mep II0 NPEAYNPEXKICHHIO H
IIPOTHBOAEHCTBUIO KOPPYIIUH, YTBEP>KICHHBIX MHHACTEPCTBOM TPYa H COIHaNLHOM 3anuTsl PO
08 HOa6pa 2013 T

1.2. Hacrosmmit Kozmekc ycraHaBimBaeT oO0mue MpaBWiia M CTaHHAPTHl IOBEACHUS
pabOTHHKOB KOJUIeZXa, 3aTPArMBAIONIMX STHKY JEJIOBHIX OTHOIICHWI K HaIpaBlIeHHBIX Ha
($OpMHpPOBaHKE ITHIHOTO, JOOPOCOBECTHOrO OBEACHH pPaOOTHHKOB H KOJUIEAXA B LIEJIOM.

1.3. Hacrosammuit Kogekc npusBan nmoBbICHTH 3 QEKTHBHOCTH BBINOJIHEHHSA pabOTHHKAMH
KOJUIEXKa CBOMX JOJIKHOCTHBIX O0053aHHOCTEH, a TaKxKe:

- CIY>XHT OCHOBOHM (OpMHpOBaHHS HOOJDKHON Mopanmy, mpodecCHOHANBHON YecTH H
CIyxeOHOro 3THKETa PaGOTHHKOB;

- OpHeHTHpyeT paCOTHHKOB B CHTyaUHiX KOHQIHKTa HHTEPECOB H 3THYECKOH
HEONPEACIEHHOCTH IIM HHEIX OOCTOATENHCTB HPaBCTBEHHOTO BEIOODA;

- cnocob¢cTByeT BEIpaboTKE MOTPEOHOCTH COOMOACHNU NPOdECCHOHAIBHO-ITHYESCKIX HOPM
[IOBECHHS;

- BBICTYIIACT KaK MHCTHUTYT OOIIECTBEHHOTO CO3HAHUA M HPAaBCTBEHHOCTH pabOTHHKOB, MX
CaMOKOHTPOJIA.

1.4. [leticteue nacrosmiero Kopekca pacnpocTpaHsercs Ha BCEX JHI, SBILTIOMAXCS
paboTHHKAaMHU KOJUIEMKAa M HAXOAFIIMXCSA C HAM B TPYAOBBIX OTHOLICHHSAX, BHE 3aBUCHMOCTH OT
3aHIMaeMOH JOKHOCTH U BEITOJIHAEMBIX QYHKIHH,

1.5. 3nanve u cobmoneHue pa0OTHHKAMH KoJUie/pka IonoxeHuM Hactosmero Konekca
ABNACTCS OXHAM U3 KPHTEPUEB OLIEHKH KauecTBa X [IPO(ecCHOHATBHOM NEATEIPHOCTH U TPYJOBOK
IVCIUIUIAHEL

1.6. Conepxanme mnoyoxxeHuit Hacrosmero Kopexca XOBOAMTCS IO CBEICHHS BCEX
pabOTHHKOB KOJIIEAXkKa.

2. O0mue NpHHOMIBI M NPABWJIA NOBeACHUS PAa00THHKOB KOJLIELKA

2.1. Bce paGorHuxy Koyuiemxa o0g3aHBI CIeJOBaTh CIEXYIOIIHAM OOMMM NpHHIUNAM H
IpaBHJIaM NIOBENEHHS:

- cOOMNIOIeHNEe BHICOKHMX OTHYECKHUX CTAHIAPTOB MMOBEHCHU;

- HOAEPKAHHE BEICOKUX CTAHIAPTOB MPOGECCHOHANTBLHON AeATEIbHOCTH;

= CJIEJOBAHUC JIYYINTHUM IHPaKTHKaM YIIpaBJICHUA,

- CO3IaHHUe | HOUIepKaHne aTMochephl JOBEPHS X B3AaHMHOI'0 YBaXKEHHUS,

- CJIGIOBaHUE IPHUHIMITY TOOPOCOBECTHON KOHKYPEHIIHM;

- CTIe{OBaHXE NPUHIAILY COLHANIBHON OTBETCTBEHHOCTH;

- cobmoieHe 3aKOHHOCTH U IPHHATHIX Ha ce0s JOrOBOPHBIX 003aTENbCTB;



- coOmoNeHHe TPHHIUIOB OOBEKTHBHOCTH M YECTHOCTH NPH IPUHSATHH KaIpOBBIX
peLICHHH,

2.2. PaboTHukH Koemka 0613aHEL:

- cobmoyaTh HEeHCTBYIOLIHe HOPMATHBHO-IIPABOBBIE akTHl Poccuiickoit (Mepepauuu, He
JIOITyCKaTh HApYIIEHUE 3aKOHOB M MHBIX HOPMaTMBHO-IIPABOBBIX aKTOB MCXOIA U3 MOIUTHYCCKOH,
9KOHOMHYECKOH IIenecoo0pa3sHOCTH JIHOO0 IT0 HHEIM MOTHBAM;

- OCYIIECTBJIATH CBOXO IEATENBHOCTD B IIpe/ienax Npef0oCTaBIeHHBIX TOJTHOMOYHIA;

- HCHOJHATL  JOJ/UKHOCTHEIE  00A3aHHOCTH  JIOOpOCOBECTHO M Ha  BBICOKOM
IpodecCHOHATEHOM YpPOBHE B LeNIX obecriedenus 3¢ hexTHRHOM paGoTHI KOJIIENKa;

- OCYIIECTBIATE CBOIO IPOQECCHOHATIBHYIO ACATEILHOCTh B IpEAeNiax MpeaMeTa U Ielel
JIeSTeIbHOCTH KOJUIEIKA;

- IIPH MCIIOJHEHHH JO/DKHOCTHBIX 00A3aHHOCTEH HE OKa3bIBaTh MIPEAIIOYTCHHUS KaKuM-IH60
NPOQECCHOHANLHEIM MM CONHANBHBIM IpyNIaM H OpPraHH3alusaM, OLITE HE3aBHCHMBIMH OT
BJIMSHHUS OTHAENBHEIX IPaXIaH, NPodEeCCHOHANBHBIX WK CONMAIBHEIX TPYII ¥ OpraHu3aluii;

- HMCKIIOYaTh JEHCTBHSA, CBA3AHHBIE C BIMSHMEM KaKMX-THOO JMYHBIX, HMYLIICCTBEHHBIX
(duHAHCOBBIX) M HHBIX MHTEPECOB, MPEISATCTBYIOLIMX HOOPOCOBECTHOMY HCIOJIHEHHIO HMH
JOJDKHOCTHEIX 00S3aHHOCTEH;

- cobmronaTh CiykebHy0, NPoGEeCCHOHANBPHYIO 9THKY ¥ [IPaBHIIa JEJIOBOTO MIOBEICHHUS;

- IIPOSBJIATE KOPPEKTHOCTh H BHUMAHHE 10 OTHOIIEHHIO K paboTHUKaM (oOydaromumces) u
KOHTpareHTaM (IIOCETHTEISIM) KOJUIEKa,

- BO3JIEPXKHUBATECA OT ITOBEJIEHH, KOTOpOe MOIJIO OBl BBI3BATH COMHEHHE B JOOPOCOBECTHOM
WCTIONHEHNH palCOTHHKAMH JIOJDKHOCTHBIX OOf3aHHOCTeH, a Takke H30eraTh KOH(IMKTHBIX
CUTYalWii, CIIOCOOHBIX HAHECTH yImeps UX pelyTalyuy HIIH aBTOPHTETY KOJLIEIKA;

- IpHHEMATh IPENYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccmiickoit ®Penepanuu u
BHYTPEHHHMH JOKYMEHTaMH KOJUIEZKa MEphl K HENONYIIEHHIO BO3HUKHOBEHHS KOH(QIHKTa
HHTEPECOB H YPEryIHpOBaHHUIO BOSHHKILETO KOH(IINKTA HHTEPECOB;

- BO3JEPXHBATECS OT IIyONWYHBIX BBICKA3BIBAHHU, CYXICHHH U OLEHOK AEATENBHOCTH
KOJUTe/IXa, €CJIH 3TO HE BXOMHUT B JOIKHOCTHBIE 0043aHHOCTH pabOTHHKOB;

- HOCTOAHHO CTPEMHUTECA K 00ECTIEUeHHIO KaK MOXKHO 6osee 3 (heKTHBHOro pacmopskeHus
pecypcaMu, HaxXOAMUMHUCA B cepe HX OTBETCTBEHHOCTH.

2.3. PabortHuxm 0043aHBI NPHHHMATH COOTBETCTBYIOIIHE MEpHl IO OOECIIEYCHHIO
Ge30macHOCTH M KOH(QHACHIHMANBHOCTH HH(QOpMAIMH, 3a HECAaHKIMOHMPOBAHHOE pasIJIalleHHE
KOTOpO# OHH HECYT OTBETCTBEHHOCTh M/WIIM KOTOpas CTajla M3BECTHA MM B CBA3H C HCIOJIHEHHEM
JOJKHOCTHBIX 00s13aHHOCTEH.

2.4. IlpomsmxeHHEe pabOTHUKOB KOJUIEHXA Ha BBIIIECTOSLIYIO IOJDKHOCTD JOJDKHO
OCYIIECTBIATELCS TOJILKO MCXOAS U3 JETIOBBIX KaueCTB PabOTHHKOB.

2.5. B xomnemxe AeHCTBYET 3ampeT Ha paboTy B KOJUIC/UKE POACTBEHHHKOB Ha YCIOBHH HX
npsaMoii TOAYMHEHHOCTH APYT OPYTY.

Ilox poacTBeHHMKaMu B HacTosmeM Kojekce MOHHMAarOTCH: POAMTENH, CYIpPYTH, OETH,
Opates, CECTpEI, a Takxe OpaThs, CECTPHI, POIXUTENH, AETH CYNPYIOB M CYNPYrH JeTel; BHYKH,
IUIEMAHHUKH, TETH, IAa4, 6a0yIIKy, AeyIIKY, ABOIOPOJHEIE 6paThst U CECTPHL.

- 2.6. PaGoTHHKH, 3aHEMAIOLIME PYKOBOLALINE JOJDKHOCTH B KOJUIEIKE, OOA3aHEL:

a) IPUHAMATH MEPHI M0 IPEAOTBPAILIEHAIO H YPEryYIHPOBAHMIO KOH(IIMKTA HHTEPECOB;

0) IpHHUMAaTh MEPHI IO MIPEAYIPEKACHUIO KOPPYIILHY;

B) CBOMM JIMYHBIM IIOBEICHHEM IIOJaBATh IPHUMEP YCCTHOCTH, OECIPHCTPACTHOCTH M
CTpaBeUIHBOCTH;

I) cnoco6cTBOBaTh (POPMHUPOBAHMIO GNATOIPHATHOIO MOPAIBHO-IICHXOJIOTHYECKOrO
KJIMMaTa B KOJUICKTHBE;

I) B OTHOIIEHMAX C HNONYMHEHHBIMM IIPOSIBIATH BBICOKYIO TPeGOBaTENbHOCTD,
NPHHIKIIHATIBHOCTD, HO OJHOBPEMEHHO HE JIONMYCKaTh BHICOKOMEPHS, MPEeHEOPEKUTEIBHOIO TOHA,
rpy0OCTH, HEKOPPEKTHBIX H OCKOPOMTENBHBIX 3aMedaHHi, HEOGOCHOBAHHBIX IPETEH3WH H



0OBHMHEHHI;

€) YCTaHaBJHBaTh CIPABEILIHBYIO, PaBHOMEPHYIO CIIyXeOHYIO HarpysKy IOAYHHEHHEIX, He
AONYyCKaTh NMUCKPUMHUHAUMHK IIyTEM IIPENOCTABIEHHS OTACILHBIM pabOTHHKAM He3acTyXEHHbIX
Onar ¥ npuBmIerHit,

2.7. Bremmmit BuE paGOTHHKOB KONIemKa IpY HCHOJAHEHHH HMH JOKHOCTHBIX
0043aHHOCTEl OMKXEH COOTBETCTBOBATH OOIIEIPHHATOMY J€/I0BOMY CTHIIO, KOTOPBIA OTIMYAIOT
OGUIHANBHOCTE, CIepXKaHHOCTS, TPaJALINOHHOCTh, aKKYPaTHOCTb.

3. OTHueckue npaBHIA NOBEACHHAN paboTHHKOB

3.1. Mcnonsss cBoM TPyROBBIE OGA3aHHOCTH BCE PaGOTHHKH KOJUTeKa HOJLKHBI (06A3aHbI)
BO3IEpPXXUBATHCA OT:

a) mo6Oro BHAA BBICKA3KIBAHMA ¥ OEHCTRHIL AMCKPUMMHANMOHHOIO XapakTepa IO
[pU3HAKAM II0Na, BO3pacTa, pacsl, HAUMOHAIBHOCTH, s3bIKA, TIPAXIAHCTBA, COIMATIBHOTO,
HMYIIECTBCHHOTO HUJIH CEMEHHOTO NONOKEHHUS, TIOTHTHYECKUX HITH PETHTHO3HBIX NIPEANIOYTEHUH;

6) mocTymKoB, KOTOpEIE MOIIH GBI BEI3BATH COMHEHHE B OOBEKTHBHOM HCIIOIHEHUH
PabOTHHKAMH cITyXeGHEIX 06a3aHHOCTEiE;

B) IpyGOCTH, HELCH3YPHOM PEUH, IPOSBICHUH IIpeHeGPEeKUTENBHOTO TOHA, 3aHOCUMBOCTH,
TIPEAB3ATEIX 3aMEYaHUH, IPEABABICHHS HENPaBOMEPHBIX H HE3ACITy)KEHHBIX Oo6BUHEHHII;

T) YIpo3, OCKOPOHTENBHEIX BBLIPAXEHHH MITH PCIIMK, ACHCTBUHA, NPENATCTBYIOMMX
HOPMAILHOMY OOIUCHHUIO HITH IIPOBOLUPYIOMMX TIPOTHBOIPABHOE IIOBEJICHHUE;

I) KyPEHHS M YIOTpeGNeHus aNKOTONbHBIX HAIMTKOB Ha TEPPUTOPHH KOJUIEIKa, KAK B
pabouee, Tak u B He pabouee Bpems.

3.2. PaGOTHHKH NPH3BAHEI CIIOCOGCTBOBATE CBOMM CIIy>€OHEIM NOBEAEHHEM YCTaHOBIICHHUIO
B KOJUICKTUBE NE/IOBBIX B3AUMOOTHOLICHUH M KOHCTPYKTHBHOIO COTPYAHHYECTBA JIPYT C OPYTOM.

4. OTBeTCTBEHHOCTD

4.1. Hapymennem Konexca mprsHaeTcs HeBBIIONHEHHE M HEHaJUIEXKalllee BHITOIHEHHE
pabOTHHKOM yCTaHOBNEGHHBIX KONEKCOM NPHHLMIOR, HOPM H IpaBHI TOBENEHHS, a TaKXKe
COBCPIICHUC [IPOCTYIIKA, IIOPOYAILETO YeCTh paGOTHHUKA WITH KOJIIEKA.

4.2. Cobmronenne paGOTHUKAMH KOJUIEKA TTOJOMKCHHII Hacrosmero Konekca yunTriBaeTcs
IIPH IPH HAIOXCHUH NUCUHUIUIMHAPHEIX B3BICKAHMI,



